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Conference Guide

Including Hotel Registration form (March 12 cut-off),

Competitive Event information (February 25, March 4)

 Conference Registration forms and final dues (March 4)

It’s That Time!
At the first meeting of NC PBL’ers, an FBLA Convention at East Carolina College, delegates would get a career edge by attending a speed-typing demonstration!  The college-level representatives of approximately 20 from East Carolina and Western Carolina University did, as best we can tell, three events:  Spelling, Parliamentary Procedure, and Vocabulary Relay.  The state newsletter reminded delegates to bring their sheets and towels with them!

Fast forward to 2009 and join us as we celebrate the 55th Annual NC PBL State Leadership Conference (SLC) April 2-4 at the Hilton Charlotte University Place.  This is your guide to all the activities.  Copies of the sample forms given here are also available on the state website, ncpbl.org.  You should also check the website periodically for program updates.  If you have any questions, please don’t hesitate to call one of your State Executive Council members.

The expense of travel and conference participation is difficult, but the Council has worked hard to provide a strong program on career development and leadership, as well as the opportunities for recognitions to add to your resume and give you the edge when applying for jobs.
SLC is for all PBL members, advisers, and Professional Division members, as well as guests who would like to participate in everything except the competitive events and officer elections.  Please read the guide carefully and then plan to be a delegate to the 2009 NCPBL SLC.  We will celebrate a successful year and emphasize our “Get the Edge” theme.

Again, samples of the various conference forms are included in the guide.  You may print the full-sized forms from the state website (ncpbl.org) to submit.

We look forward to seeing you in Charlotte for an outstanding conference.

                                                                                            Your NCPBL State Officer Team
Conference Registration

The Conference Registration form should be completed and returned by March 4.  The registration fee is $70 per member, adviser, PD member, and guest attending.  Chapters should include a college or chapter check with the registration form (not individual personal checks).  The on-site registration fee is $80.  Only members registered by March 4 may participate in competitive events.  March 4 is also the deadline for membership dues.  

Hotel Reservations

Hotel reservations are to be made directly with the Hilton Charlotte University Place by March 12.  Rooms are $99 (plus applicable taxes) for occupancy of up to 4.  The block of rooms reserved for PBL will be released after March 12, and rooms will be available at general rates on a first-come, first-served basis.  There is no charge for parking at the hotel.  The official hotel check-in time is 3 p.m. so delegates should plan accordingly if involved in Thursday afternoon activities.  Early checkout fees apply.

Lunch and Awards Banquet Guest Tickets

The conference registration includes tickets to these two meal functions, but guests wishing to join delegates for lunch and/or the Awards Program banquet and dance may fill out the “Guest Ticket” form and submit the listed payment.  A limited number of tickets will be available at the conference registration area.   Please note that guests are expected to adhere to the conference dress requirements and code of ethics.

Chapter Contributions

The NC PBL Foundation, Inc., Scholarship

A chapter may nominate two of its members for The NC PBL Foundation, Inc., Scholarship.  Applications are in the State Handbook.  The Scholarship fund is supported by contributions from chapters and individuals, and contributors are recognized in the SLC program.  Certificates will be presented to those chapters contributing $25 or more.  Checks separate from SLC registration should be made to “The NCPBL Foundation, Inc., Scholarship Fund” and can be mailed with conference registration or mailed directly to the Foundation.

The NCPBL Foundation, Inc.

The NCPBL Foundation, Inc. assists our state chapter by generating funds for state activities and projects beyond those in the regular budget.  One of the state goals for this year was for each chapter to contribute $25 or more as a way of showing to businesses and other individuals a high degree of internal support.  A check separate from SLC registration should be made to The NCPBL Foundation, Inc., and may be mailed with conference registration.

Mission LIFT (March of Dimes)

FBLA-PBL is one of the largest national contributors to March of Dimes, with chapters throughout the country doing fund-raising activities through the Mission LIFT (Leading Into the Future Together) Project.  Contributions are made directly to a local or the national March of Dimes association.  These should be noted on the Contributions Form in the Conference Guide for state PBL records and recognition.  For national recognition, chapters are encouraged to complete the Mission LIFT entry form in the Chapter Management Handbook.
State Officer Nominations

The NCPBL state officer team is comprised of six local members who are nominated for the positions by their chapters and elected by the SLC voting delegates.   The State Handbook gives the details on nominating, campaigning, and serving.  Current state officers will also be glad to share their experiences with potential candidates.  Candidates for Historian, Secretary-Treasurer, and President present campaign speeches at the Friday night general session, and Vice President candidates present their speeches at the regional meetings that follow.  All candidates will be elected by secret ballot of voting delegates at the Saturday business session.  Potential candidates are reminded that campaigning outside the chapter (including information on personal websites) prior to the state officer screening meeting at SLC can result in disqualification.

In opposed elections, a majority is needed to win.  In unopposed elections, a majority of “yes” votes from the voting delegates present is necessary to win.

Chapters may nominate two members for state office.  If both are opposed and both win their elections, the one elected for the higher office serves and the other is eliminated.  If one or both are unopposed, both could be elected.

The number of voting delegates per chapter is determined by the number of chapter members (up to 50, 2 voting delegates; 50-100, 3 voting delegates; more than 100, 4 voting delegates).   To cast votes, voting delegates must have their voting delegate ribbons and must be in their assigned seats by the time listed in the official conference program.

A Nomination Intent Form is to be received by the State Adviser by March 2 and the nomination materials by March 12.  It is the responsibility of the candidate to make sure the application is complete.  Questions about nominating a candidate should be e-mailed to the PBL state adviser.

Those elected take office at the conclusion of the Awards Program banquet.

Conference Program Highlights

“The Best Seats in the House”

To recognize the chapters that have had exceptional membership recruitment programs, the front rows of general sessions will be reserved for their SLC delegates.  Sitting at the front on Thursday evening will be chapters that have increased their membership by five members and on Friday evening will be chapters that have increased their membership by ten members.  It’s still time to recruit and qualify!  The membership deadline for this year is March 4.

SLC-LDP

The State Leadership Conference Leadership Development Program is a series of seminars on topics for career and leadership success.  Those attending three of the five sessions will receive certificates of participation in their chapter packets. 

Exhibits, Campaign Booths, and Sales Booths

Chapters wishing to have college recruitment booths or sales tables must reserve space by returning the Exhibit Space Response form.  There is no charge for colleges with PBL chapters.

NCPBL Pin

The state Professional Division will be selling the NCPBL state pin and leather NCPBL luggage tags at its booth.  Show your state pride and PD support by purchasing these items.  

Conference Dances
Delegates are invited to network and socialize during dances Friday and Saturday night.  The Friday dance is an opportunity to “show off” your college and chapter t-shirts/sweatshirts.  SLC name badges serve as the dance “tickets.”  Appropriate behavior and dancing is expected, and State Executive Council members will be monitoring and asking delegates to participate under these guidelines.  

PBL Dress Code

Please note that the PBL dress code is in effect for ALL sessions except the dances and the formal awards banquet.  This includes meetings, events, food functions, etc. Chapter advisers and presidents are asked to make sure their members and guests are familiar with the code as listed in the State Handbook.  (Newly-adopted national guidelines do not go into effect until NLC and next year’s SLC.)  Attire for the awards banquet is “dressy” but appropriate.

Council of Presidents Meeting
The Friday evening session begins with an introduction of each local chapter’s president (or another officer if the president is not in attendance).  Such chapter awards as the “Largest Delegation” and the Chapter/Adviser Anniversary recognitions will be presented during the Parade.

Awards Program Seating

As much as possible, banquet seating will be assigned from the front to the back in the order chapter registration materials are received.   Chapters should understand, though, that there may be exceptions in order to complete tables without separating chapter members.  Banquet tickets will be collected at the door, and place cards will be put at each table to identify the chapter to which those seats are assigned.  A seating list will be posted outside.

State Competitive Event “Reminders”

(Be sure to read complete details in Section VII of the State Handbook)

Guidelines

Event participants should read carefully sections related to their events in the 2008-09 issues of the State Handbook and the National Awards Program section of the Chapter Management Handbook.  The State Council goal is to make the state competitive events as close as possible to the national program.  If there are questions on the guidelines or on interpretation, please contact the State Awards Program Director so the State Awards Program Committee can address the question prior to the conference.

Receipt Dates

The Event Entry Form and other forms are in the State Handbook and may be filled out and printed from there.  Note that the deadlines are receipt dates, not postmark dates.  Please allow adequate time for your registration and entries to be received on time.  EXCEPTIONS CANNOT BE MADE.  The State Awards Program Director will send an email acknowledging the receipt of your conference items.  Therefore, if you do not receive an email, please contact the Director immediately.
Event Substitutions
No competitive event entries will be accepted at SLC.  However, substitutions may be made for events already entered.  Substitutions cannot be made in events which involve school-site tests.  Substitutions can be made prior to SLC or during the time designated in the conference program.

Event Administrators and Assistants

The State Awards Program Committee depends upon advisers to work as event administrators and assistants (not judges).  Please be aware that because of the increase in the number of events this year, advisers will probably be needed to work with more events than before.  E-mails will be sent from the Awards Program Director.  In advance, the State Executive Council thanks advisers for their help in this most important area.

Number of Events Members May Enter

NCPBL follows the national guideline that allows a member to enter the two events he wishes.  Your cooperation was greatly appreciated as we worked through the logistics of making this possible the past two years.  If you denote any potential problem as you complete your entries, we ask you to contact the Awards Program Director prior to the conference so that the committee can look into it. 

For program purposes, we will still refer to “team,” “individual,” and “chapter” events, and a “team” event is any event that will allow more than one person to work together - - even if an option is doing the event with a “team” of one!  

IMPORTANT EXCEPTION:  In order to increase the number of chapters entering the two chapter project events, the State Council has voted that doing a project oral presentation will not count as one of the two events.  That is why the entry form has three places to list the events in which the student is entered.  However, the total number of events cannot exceed three so a member entered in two individual or team events may not be a presenter for more than one project.  For national competition, the project presentations do count as one of the two events in which a student may enter.  The project event presentations are spread throughout the schedule so that chapters do not have to bring duplicate pieces of audio-visual equipment.  No pieces of equipment, including screens, are provided. Again this year, two copies of each project report (and annual business reports) must be submitted.

Applying for the NCPBL Foundation, Inc., Scholarship and being nominated for “Who’s Who in NCPBL” are state events and can also be done in addition to entering two events.  (Therefore it would be possible for a member to enter two events, present one of the chapter projects, apply for the scholarship, and be nominated for “Who’s Who!”) 
Back-to-Back Written Test Sessions

(Thursday evening and Friday morning)

To allow a member to enter any two events and to avoid the possibility of information about a test being discussed, there will again this year be back-to-back testing sessions Thursday (“team” events) and Friday (“individual” events).  The events for each testing session will be listed on the conference schedule.  Just as last year, all members taking one or two of those events must report at the beginning of the testing session.  After the allotted time, those taking only one test will be allowed to exit the session, leaving those who are taking another of the tests being given.  Those students will immediately take their second event test.  If a member chooses to take two “individual” or “team” tests, he should understand that he will have to remain in the testing room for approximately 2 ½ hours (an hour for each test and 15 minutes for roll call and instructions on each) without a break.  A separate time will be listed for any writing exercises that are part of events.

This schedule worked well the past two years.  It is necessary delegates realize there will not be a break between the two tests.  Again, advisers and presidents are encouraged to ask questions or point out potential “challenges,” but please do this prior to SLC so the State Awards Program (SAP) Committee can alert other chapters.

“Team” Event Testing

Certain team events allow for the written tests to be taken collaboratively.  Although event directors will address excessive noise, participants taking team events should anticipate that the testing room will not be completely quiet.

Participant Criteria

Participants must have paid state/national dues and must have registered for SLC by March 4.  Members who were graduated at the end of the fall/winter term may compete as long as they were not enrolled in a graduate program before December 1.

In general, event participants may not have competed in the same event at a previous state or national conference.  There are exceptions, though.  If there is a question about eligibility, please contact the Awards Program Director for clarification.

Repeat Competitors: Members may not repeat an event at the SLC.  Exceptions to this regulation are as follows:

Modified Events: An individual may not compete in the same event when the event is modified. Modified events are Marketing Concepts, Marketing Analysis & Decision Making, Management Concepts, and Management Analysis & Decision Making.

Team Events: In the case of an entry submitted by a team, rather than an individual, one member of each team may compete a second time in Business Decision Making, Business Ethics, Business Presentation, Desktop Publishing, Digital Video Production, E-business, Emerging Business Issues, Financial Services, Hospitality Management, Human Resource Management, Management Analysis & Decision Making, Marketing Analysis & Decision Making, Network Design, Small Business Management Plan, and Web Site Development. A student may not compete more than twice in the same team event at the SLC.

Parliamentary Procedure: Two members of each team may have competed in this event at a previous SLC. A student may not compete more than twice in the same team event at the SLC.

Individual Competitor: A member who competed as an individual entry in either an individual or team event may not compete again in the same event.
School-site Testing

The performance test for Accounting for Professionals, Computer Applications, Database Design and Applications, Desktop Publishing, and Word Processing are conducted at the participant’s school.  A form is in the Handbook to identify the person to whom the tests should be sent, and this must be received by February 25.  The test administrator will seal and sign the envelope containing the test materials, and the chapter adviser will deliver it to the State Awards Program Committee during the event substitution time on Thursday.  Participants will also take a written test at SLC.

Spectator Events
The conference program will designate particular events as being open to spectators.  However, performing participants may not be spectators. 

Chapter Annual Business Report & Project Reports

The reports should follow the 2008-09 guidelines, and two copies must be submitted.  A chapter must enter an annual business report to qualify for the Gold Seal Chapter Award.

Calculators and Other Needed Testing Items

Participants must bring #2 pencils for the standardized tests and pens for any writing samples that need to be done; these will not be supplied (paper will be).  Participants may bring non-graphing, battery-operated calculators for all events; these will not be supplied.  Phones or other memory-storage devices CANNOT be used.

Resume/Application Letter Numbers

Copies of such items as cover letters and resumes are required in particular events; six copies of the resume/cover letter are to be submitted in separate folders.  These are to be turned in during the event substitution time Thursday afternoon.

Accommodations

Special needs accommodations of any kind should be made known by attaching a note to the Event Entry form.

Event Topics

The topics to be addressed in such events as “Emerging Business,” “Business Ethics,” etc., are detailed in the Chapter Management Handbook.  The same topics will be used for the national competition in Anaheim.  If you need assistance locating the topic, contact the Awards Program Director. 

Plaques and Certificates

The Awards Program plaques and certificates will have the event and conference information printed on them but will not be individualized with the winner’s name and chapter.  A copy of the certificates presented on stage will be provided for the chapter in an envelope that should be picked up following the banquet by the chapter adviser.  The general rule of chapters is that individual and team First Place plaques are for the participants and the certificates are for the chapters.  In chapter events, the chapter keeps the plaque and the individual report editors, project presenters, etc., receive the certificates.  Because many events can be done by teams of one, two, or three members, each winning team will receive one plaque and additional plaques if needed will be ordered and mailed.   

Professional Division and Foundation Involvement

Annual Meeting

Professional Division members provide invaluable assistance to the State Leadership Conference as they serve as judges, assistants, cheerleaders, conference ambassadors, and fulfill many other responsibilities.   The annual meeting of the Professional Division will be held at noon Saturday.  PD dues deadline for membership awards is March 2 

PD Officer Election

Business at the annual meeting will include the election of state PD vice president for the 2009-2011 term.   To enter as a candidate, submit a letter of intent detailing interest, experience, and goals to the Professional Division officers at P.O. Box 625, Stanfield, NC  28163 by March 12. 

PD Distinguished Service Award

The PD Distinguished Service Award is presented during the Awards Banquet at SLC.  A nomination form is in the Professional Division section of the State Handbook.  The nomination is to be mailed to the Professional Division officers at P.O. Box 625, Stanfield, NC  28163 by March 12.  PBL and PD members may nominate a PD member for this recognition.

PD Appreciation Activities

Professional Division members will be honored guests at various SLC functions listed in the SLC program.  During a Friday night PD reception, new PD members will be recognized, and a breakfast invitation will be extended to PD members working with Saturday’s competitive events.

The NCPBL Foundation, Inc., Meeting

All members of the Professional Division are members of The NCPBL Foundation, Inc.  The annual Foundation meeting will be held following the PD meeting on Saturday.

National Leadership Conference (NLC) and Competition

Anaheim, California, is the site of the June 21-24 National Leadership Conference and preceding Institute for Leaders (June 19-21), and an NLC guide with conference registration and hotel forms is mailed to advisers from the national office.  The NLC guide is also available on the national website (FBLA-PBL.org).

However, each state must prepare its list of competitive entries to submit for national competition.  NLC response forms will be included in the chapter packet to be picked up after the banquet program.  Beginning this year, the top THREE in events which consist of only a written test are eligible to participate nationally.  In events with performance components, the top TWO will qualify. It is very important that the state winners return the response form saying they will represent the state at NLC.  If a positive response form is not received by the date on the form, the delegate forfeits participating at the national level and the next highest placing individual or team will be contacted.
Event substitutions can no longer be made on-site at NLC, making it imperative that chapter advisers and event representatives communicate with the State Awards Program Director.

Conference Dates/Deadlines

February 25
Receipt deadline (to Kathie Doole)




Terry Lowrance Leadership Award



Business Person of Year entry




Internet Application Design Programming entry forms




Desktop Application Programming entry forms




Digital Video Production entry forms/presentations

E-business entry forms

Web Site Development entry forms




Small Business Management Plan reports (2 copies)
Free Enterprise Project reports (2 copies)




Community Service Project reports (2 copies)
February 25
Event Administrator Response forms for School-Site Tests (Accounting for

Professionals, Computer Applications, Database Design/Applications, Desktop

Publishing, Word Processing) (to Kathie Doole)
March 2
Receipt deadline for Professional Division dues to count for PD awards



(to P.O. Box 625, Stanfield, NC  28163 – checks payable to NCPBL PD)

March 2
State Officer Nomination Intent form due (to Dan Hazlett)

March 4
Receipt deadline (to Kathie Doole)




Local Chapter Annual Business Report (2 copies)
“Who’s Who” entry forms

Local Recruitment of Chapters entry form



Foundation Scholarship Applications

Gold Seal Chapter entry form



Event Entry Summary and address listing for participants

March 4
Receipt deadline (to Kathie Doole)

All conference registration and fees (checks to NCPBL)

Scholarship, Foundation, March of Dimes Contributions and forms

Supplementary (lunch and banquet/dance tickets) form

Exhibit Space Response form

March 4 
PBL Membership Receipt deadline (to Dan Hazlett)

March 12
Reservations should be made directly with the Hilton Charlotte University Place
March 12
COMPLETE State Officer Nomination Receipt deadline (to Dan Hazlett)

March 12
Receipt deadline PD Distinguished Service Award nominations



Receipt deadline State PD Officer nominations

                     
(to P.O. Box 625, Stanfield, NC  28163)

Dr. Kathie Doole, Awards Program Director

Mr. Dan Hazlett, State Adviser

Asheville-Buncombe Tech CC
 

Stanly Community College

340 Victoria Road, Asheville, NC  28801

141 College Drive, Albemarle, NC  28001
 (828)254-1921, x236 <stateawardsdir@ncpbl.org>
(704)991-0216 <stateadviser@ncpbl.org>
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Tentative Overview of Conference Program

Check ncpbl.org for updates and additional details
(Upon arrival at SLC, refer to the official SLC program)
Wednesday, April 1, 2009

Noon



State Committee Meeting

Noon



State Officer Practice Session

3:00 p.m.


Awards Program Committee Meeting

Thursday, April 2, 2009
9:00 a.m. – 4:00 p.m.

Executive Council Practice

9:00 a.m. – 4:00 p.m.

Awards Program Committee Meeting

Noon – 3:00 p.m.

Professional Division Work Session

3:00 – 4:30 p.m.

Professional Division Officers Meeting

3:00 p.m.
 

Listed Hotel Check-in

4:30 p.m. – 8:30 p.m.

Conference Registration

5:00 p.m. – 5:45 p.m.

State Officer Candidates Meeting and Materials Screening





(Candidate, local chapter adviser, and campaign manager)

4:30 p.m. – 5:45 p.m.

Event Substitutions





Submission of school-site tests





Submission of resume folders for interview events
Submission of synopsis for Business Ethics
5:45 p.m.
Doors open for Testing Session for “Team” Events

(All participants for the events being tested must be in the testing room at the beginning of the session.  Those testing in only one event will be able to leave after the first test.  Those testing for two events will not be allowed to leave the room between the tests.)

6:00 p.m. – 8:30 p.m.

Back-to-Back Testing Session

(Business Decision Making, Network Design, Desktop Publishing,

Parliamentary Procedure, Financial Services, Hospitality Management, Human Resource Management, Management Analysis & Decision Making and Marketing Analysis & Decision Making)
6:30 p.m. – 7:15 p.m.

LEADERSHIP DEVELOPMENT SEMINAR I

7:30 p.m. – 8:30 p.m.
LEADERSHIP DEVELOPMENT SEMINAR II
8:45 p.m. – 9:45 p.m.

NCPBL 55th SLC Opening Ceremonies and Regional Meetings
Nomination Speeches (Historian, Secretary-Treasurer, President)

(Regional Meetings will begin 10 minutes after general session)

Welcome and Roll Call

Presentation of Regional Awards

Regional Vice President Nomination Speeches

9:45 p.m. – 10:45 p.m.
Reception for Chapter Advisers and Recognition of New Advisers

Friday, April 3, 2009

8:00 a.m. – 9:00 a.m.
Event Administrators Meeting for individual written tests being given Friday morning

9:15 a.m.
Doors open for Testing Session for Individual Events

(All participants for the events being tested must be in the testing room at the beginning of the session.  Those testing in only one event will be able to leave after the first test.  Those testing for two events will not be allowed to leave the room between tests.)

9:30 a.m. – 11:45 a.m.

Testing Session for the following events





Accounting Analysis & Decision Making
Accounting for Professionals





Accounting Principles


Business Communications





Business Law



Computer Applications





Computer Concepts


Contemporary Sports Issues




Cyber Security



Database Design & Application




Economic Analysis & Decision Making
Financial Analysis & Decision Making




Financial Concepts


Help Desk




Information Management


International Business





Justice Administration


Macroeconomics






Management Concepts


Marketing Concepts   





Microeconomics



Networking Concepts





Project Management


Sports Management & Marketing




Statistical Analysis


Telecommunications





Word Processing

10:00 a.m. – 7:30 p.m.
Sales and Campaign Booths open

Noon – 1:00 p.m.

Testing Session for Writing Exercises

Business Communications


Future Business Teacher
Future Business Executive


Job Interview Application 

12:30 p.m. – 1:00 p.m.
Event Administrators, Timekeepers, and Judges Meeting
(Free Enterprise Project, Impromptu Speaking, Public Speaking, Management Analysis & Decision Making, Marketing Analysis & Decision Making)
1:30 p.m. – 2:15 p.m.
LEADERSHIP DEVELOPMENT SEMINAR III
1:15 p.m. – 3:30 p.m.

Competitive Events

(Interview and Performance times will be assigned to accommodate any members in two of these events)





Free Enterprise Project




Impromptu Speaking





Management Analysis & Decision Making


Marketing Analysis & Decision Making

Public Speaking
1:45 p.m. – 3:30 p.m.
NCPBL Foundation Inc. Scholarship Interviews

3:00 p.m. – 3:45 p.m.
LEADERSHIP DEVELOPMENT SEMINAR IV
3:30 p.m. – 4:00 p.m.
Event Administrators, Timekeepers, Sequesterers, Judges Meeting

(Business Ethics, Business Presentation, Digital Video Production, E-Business, Emerging Business Issues, Sales Presentation, Small Business Management Plan, Web Site Development,)

3:45 p.m.
Emerging Business Issues participant briefing

4:00 p.m. – 6:00 p.m.

Competitive Events

(Presentation times will be assigned to accommodate any members it two of these events)





Business Ethics



Business Presentation




Digital Video Production 


E-Business


Emerging Business Issues


Sales Presentation




Small Business Management Plan

Web Site Development



5:30 p.m. – 7:00 p.m.

State Executive Council Meeting
7:30 p.m.


Council of Presidents Meeting

7:45 p.m.
First General Session
9:30 p.m. – 10:30 p.m.
Professional Division Reception
9:30 p.m.


Dance

Saturday, April 4, 2009

7:30 a.m. – 8:30 a.m.
Breakfast and Meeting for Advisers, PD Members, and Event Administrators
(Business Decision Making, Parliamentary Procedure, Network Design, Community Service Project, FBE, FBT, Job Interview, Client Service, Financial Services, Help Desk, Hospitality Management, Human Resource Management, Desktop Application Programming, and Internet Application Programming events)
8:30 a.m. - Noon
Competitive Event Presentations

Business Decision Making


Client Service

Parliamentary Procedure


Financial Services

Network Design



Help Desk

Hospitality Management


Human Resource Management
9:00 a.m. - Noon
Competitive Event Interviews/Presentations
Community Service Project

Job Interview



Desktop Application Programming

Internet Application Programming

Future Business Executive


Future Business Teacher

9:00 a.m. – Noon
Judges Meeting for School-Site Test Events


(Accounting for Professionals, Computer Applications, Database Design & Applications, Desktop Publishing, Word Processing)

9:30 a.m. – 10:15 a.m.
LEADERSHIP DEVELOPMENT SEMINAR V
8:30 a.m. – 1:30 p.m.
Campaign and Sales Booths open

10:45 a.m. – 11:30 a.m.
LEADERSHIP DEVELOPMENT SEMINAR VI
11:45 a.m. – 1:15 p.m.
Lunch

12:15 p.m. – 1:45 p.m.
Annual Meeting of Professional Division


Annual Meeting of The NCPBL Foundation, Inc.

1:30 p.m. 
Business Session (Open to all members and advisers)


(Voting delegates will be at front by region and must be seated prior to 1:30 to be eligible to vote.) 

Call to Order and Roll Call of Voting Delegates

Approval of Minutes

Financial Report

Voting on State Officers, including regional vice presidents

Presentation of  Certificates for contributing to March of Dimes, The NCPBL Foundation, Inc., and the NCPBL Foundation, Inc., Scholarship 

3:00 p.m.


Awards Program Setup

6:30 p.m.


Formal Awards Banquet and Installation Service

10:00 p.m.


Meeting of current and newly-elected State Executive Councils

10:00 p.m.


Distribution of Chapter Packets

North Carolina Phi Beta Lambda
55th Annual State Leadership Conference
April 2-4, 2009    Hilton Charlotte University Place 

HOTEL RESERVATIONS FORM

Reservation deadline March 12, 2009
Reservations after are at regular rates and on first-come, first-serve basis.
Complete the Hotel Reservations Form in duplicate.  Bring your copy with you when checking into the hotel.  Please duplicate this form if additional space is needed.

Type or print clearly and complete all columns.  In the first column, indicate type of hotel accommodation desired:  A mailing address, city, state and zip must be listed with each room occupant's name.

The hotel requires that reservations be guaranteed by sending one night's deposit (including tax) per room.  Guarantee may also be made by using a major credit card and by completing the section at the bottom of this page.  Hotel check-in time is 3:00 p.m.  An early check-out fee will be assessed if a room checks out of the hotel earlier than the reserved check-out date.  

Duplicate one copy of this form for your files.  Return to:


RESERVATIONS MANAGER




Hilton Charlotte University Place



8629 J. M. Keynes Drive




Charlotte, NC  28262




Telephone:  704-547-7444




Fax:  704-549-9708    (Be sure to fax all pages.)

Conference Room Rates:    $99 (single-quad occupancy) plus applicable taxes

For guarantees using a major credit card, complete the following:

TYPE OF CREDIT CARD: _________________________CARD NUMBER:   ____________________

EXPIRATION DATE:
__________________

CARDHOLDER'S SIGNATURE: ________________________________

Send Confirmation to:  (Person responsible for group and billing).

NAME  ________________________
PHONE  ___________________

ADDRESS  ____________________________________________________________________ 

CITY  _____________________ STATE _________           ZIP  _____________   

SCHOOL  ________________________________

SIGNATURE  ________________________________________________
(Photocopy as needed)

	Check Appropriate Line
	Arrival Date
	Departure Date
	Name & Complete Address

for each person listed

	_____  Single

_____  Double

_____  Triple

_____  Quad
	
	
	

	_____  Single

_____  Double

_____  Triple

_____  Quad
	
	
	

	_____  Single

_____  Double

_____  Triple

_____  Quad
	
	
	

	_____  Single

_____  Double

_____  Triple

_____  Quad
	
	
	

	_____  Single

_____  Double

_____  Triple

_____  Quad
	
	
	

	_____  Single

_____  Double

_____  Triple

_____  Quad
	
	
	


North Carolina Phi Beta Lambda 

55th Annual State Leadership Conference
April 2-4, 2009   Hilton Charlotte University Place
CONFERENCE REGISTRATION FORM

To be received no later than March 4

Complete the Conference Registration Form.  Retain a copy for your files and bring it with you to Conference Registration.    Return the original no later than March 4 to Dr. Kathie Doole, Asheville-Buncombe Technical Community College, 340 Victoria Road, Asheville, NC  28801.

SCHOOL _______________________________________________________________________

List below the person to receive registration confirmation:

NAME
______________________________________________________

EMAIL & PHONE_____________________________________________

ADDRESS___________________________________________________

CITY/STATE/ZIP_____________________________________________

STATE LEADERSHIP CONFERENCE REGISTRATION FEES:

$70.00 per person (registration mailings received on or before March 4)

$80.00 per person on site (registrations received after March 4)
On-site registrants are not eligible for competition

Registration Fees include:  Conference Printing, Program Expenses, Food Functions including Lunch & Awards Banquet, Entertainment, State Awards Program Expenses/Plaques/Certificates

PLEASE CHECK ALL COLUMNS APPLICABLE

	Name
	Member
	Adviser
	Guest
	P.D.

Member
	Voting

Delegate

	1.
	
	
	
	
	

	2.
	
	
	
	
	

	3.
	
	
	
	
	

	4.
	
	
	
	
	

	5.
	
	
	
	
	

	6.
	
	
	
	
	

	7.
	
	
	
	
	

	8.
	
	
	
	
	

	9.
	
	
	
	
	

	10.
	
	
	
	
	

	11.
	
	
	
	
	

	12.
	
	
	
	
	

	13.
	
	
	
	
	

	14.
	
	
	
	
	

	15.
	
	
	
	
	

	TOTALS
	
	
	
	
	


Registration fee refunds will not be granted; if a delegate cannot attend, another representative of the same college may be substituted.  However, only pre-registered delegates may participate in events or substituted in events.  Event substitution may be made prior to Conference or during Event Substitutions. 

On-site registration fee is $80.

PLEASE ENCLOSE A COLLEGE OR CHAPTER CHECK OR MONEY ORDER PAYABLE TO NCPBL FOR TOTAL AMOUNT.

TOTAL NUMBER OF MEMBERS, ADVISERS, GUESTS, PDs ______ @ $70
= $_________

North Carolina Phi Beta Lambda 

55th Annual State Leadership Conference
April 2-4, 2009   Hilton Charlotte University Place
PROFESSIONAL DIVISION
CONFERENCE REGISTRATION FORM

Complete the form in duplicate and retain a copy for your files.  Return the original as soon as possible but no later than March 4 to Dr. Kathie Doole, Asheville-Buncombe Technical Community College, 340 Victoria Road, Asheville, NC  28801.
PERSON TO RECEIVE REGISTRATION RECEIPT _________________________________________

ADDRESS   __________________________________________________________________________

CITY/STATE/ZIP  ____________________________________________________________________

PHONE     ____________________________________   E-MAIL ______________________________

Each professional member in good standing is encouraged to attend the State Leadership Conference and is entitled to a vote during business conducted during the annual meeting of the Professional Division and during the annual meeting of The NCPBL Foundation, Inc.

Registration Fees include Conference printing, Entertainment, Program Expenses, State Awards Program Expenses, Winners' Plaques/Certificates, Lunch (Saturday), Awards Banquet (Saturday)

Please indicate banquet seating preference in the column below by writing PD if you wish to sit at tables designated for Professional Division members OR writing in the name of the school delegation with which you wish to be seated. 

The Professional Division will continue its “Ambassador Program” this year.   Recently graduated PD members are needed to be available to give students directions and words of encouragement in the hallways prior to events – and other similar roles.  If interested, contact PD President Mike Coffey (pdpresident@ncpbl.org).

	Name
	    Banquet

     Seating

     Choice
	Arrival      Date         and Time?  
	  Willing to

judge/work 

with  event? 
	     Event  preferences

              Friday?
	  Event preferences
         Saturday?

	
	
	
	
	
	

	
	
	
	
	
	


Please copy form if additional registration space is needed.  No refunds or transfer of registration fees will be granted.  On-site registration fee is $80.

PLEASE ENCLOSE A CHECK OR MONEY ORDER PAYABLE TO NCPBL 

TOTAL NUMBER OF PD MEMBERS & GUESTS        __________ @ $70= $____________

North Carolina Phi Beta Lambda 

55th Annual State Leadership Conference
April 2-4, 2009   Hilton Charlotte University Place
SUPPLEMENTARY TICKETS FORM

SCHOOL or PD MEMBER:  _____________________________________________________

GUEST TICKETS:
Additional tickets for non-members (spouses, friends, businesspersons, etc.) may be obtained for the Lunch and the Awards Banquet on Saturday by completing this form and returning it with a check payable to NCPBL.  LIMITED GUEST TICKETS WILL BE AVAILABLE AT THE CONFERENCE.

TICKETS FOR LUNCH:


_______ Guest Tickets at $15

$_________




GUEST NAMES:
______________________________________







______________________________________

TICKETS FOR BANQUET:

_______ Guest Tickets at $40

 $_________




GUEST NAMES:
______________________________________







______________________________________

TOTAL AMOUNT ENCLOSED






$_________

Number of Room Reservations?

College ______________________________________________________

PD Member and/or Guests _____________________________________


Please indicate how many rooms



Thursday, April 2
______


you have reserved for each night



Friday, April 3
______


at the Hilton Charlotte University Place


Saturday, April 4
______

North Carolina Phi Beta Lambda 

55th Annual State Leadership Conference
April 2-4, 2009   Hilton Charlotte University Place
CONTRIBUTIONS FORM

SCHOOL or PD MEMBER:  ____________________________________________________

Contributions may be made to The NCPBL Foundation, Inc., Scholarship Fund and/or the NCPBL Foundation, Inc., by completing the information requested below for the contribution and attaching appropriate check(s).  Contributions that have been made to the MARCH OF DIMES should also be indicated on this form.  

This form should be returned with your conference registration materials.

Recognition will be given during the State Leadership Conference for contributions and special certificates of recognition will be given to chapters that meet the state chapter goal for contributions for the Scholarship Fund ($30 minimum contribution) and The NCPBL Foundation, Inc. ($1 per member).

If contributions were made earlier this year, please indicate the amount on the appropriate line within parentheses and attach some form of documentation (letter of transmittal, copy of check, receipt, etc.)

_____________________________________________________________________________________

I.
Contribution to The NCPBL Foundation, Inc., Scholarship Fund
$_________________


  (Make check payable to The NCPBL Foundation, Inc., and note “scholarship.”)

II.
Contribution to The NCPBL Foundation, Inc.



$_________________


  (Make check payable to The NCPBL Foundation, Inc.)

III.
Contribution to the MARCH OF DIMES



$_________________


  March of Dimes contributions should be made directly


  to your March of Dimes local chapter or to the 


  following address:




March of Dimes, Eastern Carolina Chapter




4112 Pleasant Valley Road, #208

Raleigh, NC  27612

For projects benefiting the March of Dimes, local chapters should consider submitting an entry for the Mission LIFT awards at the national level.  The entry form for these awards is included in the National Leadership Conference Guide and Chapter Management Handbook

North Carolina Phi Beta Lambda 

55th Annual State Leadership Conference
April 2-4, 2009   Hilton Charlotte University Place
EXHIBIT SPACE RESPONSE FORM

SCHOOL or PD MEMBER:  ____________________________________________________

Our chapter would like to reserve a space in the exhibits area during the State Leadership Conference.  Return this form with your registration materials.

(DESCRIPTION OF EXHIBIT: ITEMS TO BE SOLD, SCHOOL RECRUITMENT, ETC.)


____________________________________________________________________


____________________________________________________________________


____________________________________________________________________

A five- or six-foot table with two chairs will be available for your chapter's use.  Exhibit space may only be utilized during the following times:




Friday -- 10:00 a.m.-7:30 p.m.




Saturday – 8:30 a.m. – 1:30 p.m. 

Sales of any items may not be conducted at other times.  Requests for space may be rejected if the description of the exhibit/sales item is deemed to be inappropriate for the purpose of the exhibits/sales area OR if there is a violation of the registered trademarks of Phi Beta Lambda.  Announcements regarding chapter sales may not be made during General Sessions. Announcements encouraging conference participants to visit the campaign, exhibit, and sales booths will be made.  Chapters taking advantage of the opportunity for exhibits/sales must certify by their signatures that: 

1. The chapter will be responsible for attending to its space with regard to appearance 

(tidiness) and security.

2. The chapter has received permission from the national office to use the registered 

trademarks of Phi Beta Lambda on items for sale.



The above rules are understood and agreed to as evidenced by the signatures

of the following individuals:



Chapter President:
______________________________________



Chapter Adviser:
___________________________________  
