CMAP Student Logln Instructions Page 1

Go to www.fbla-pbl.org, point to Phi Beta Lambda, click on Career and Membership Achievement
Program. On the left side of the screen, click on CMAP online. The following screen appears.

Login Instructions  Hide

Advisers and Student Applicants may login here. Before a Student Applicant may login, hisfher chapter
adviser must create the Student Application and then deliver to the Student Applicant the credentials needed to
successfully login. If you are a Student Applicant and do not have credentials or do not know your credentials,
please consult yvour local chapter adviser.

Preview Program Levels and Activities  Show
Adviser Login  Show

Student Login  Hide

Chapter Number:

Pazzword:

(Passwards use the letters & to £ and the numbers 1 to 9 and do not cantain the number 0 (zera).)

Click on show beside of Student Login. Enter user name and password. The Student Application screen
then appears.

Welcome . Student Name Chapter 7385

Student Application

View Student Award Status Entered Updated
To-Do Docs  Student Name Director 1 10/22/2008 11/4/2008

If vou hawve not yet selected which activities you will complete for this level, yvou may select
activites for each section by clicking the links below.

Director Level Activities

* Service Activities
» Education Activities

= Progress Activities

Click on each category to select the activities you would like to complete. Some are required to make
sure you do not deselect these.


http://www.fbla-pbl.org/
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Welcome i dent Name - Chapter 7385

DIRECTOR LEVEL

Entry Form

SERVICE (Select three activities from this section.)
[ Activity 1

Danate at least 10 hours of service to vour local chapter adviser to help him/her with PBL activities.

[[] Activity 2

Create a brochure to promote your chapter, American Enterprise Day, or FELA-PEL Week. (Upload a copy of
the brochure.)

[ Activity 3

Farticipate in the nationally sponsored Community Service Day during FELA-PBEL Week. (Upload a press
release about vour chapter's project.)
[[] Activity 4

Participate as a member of vour chapter's community service project committee. (Upload notes from one of
the committee meetings that vou attended.)
[[] Activity 5

Help another campus organization or a faculty member with administrative tasks.

[ Activity 6

Help conduct the Emblem Ceremony at a local or state chapter meeting or event.

Submit Selections

Next you will get a messages that you selections have been saved. Click Continue.
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Welcome StudentName - Chapter 7385

DIRECTOR LEVEL

Entry Form

Your selections have been saved.

Continue

Will take you back to main menu

Welcome Student Name - Chapter 7385

Student Application

View Student Award Status Entered Updated
To-Do Docs  Student Name Director 1 10/22/2008 11/4/2008

If vou have not yet selected which activities vou will complete for this level, yvou may select
activites for each section by clicking the links below.

Director Level Activities

» Service Activities
» Education Activities

+ Progress Activities

Chose next category of activities, Education. In the Education category, there are two required activities
and these will automatically be checked. You must select one more activity in this category.
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Welcome StudentName - Chapter 7385

DIRECTOR LEVEL

Entry Form

Education (Select three activities from this section. The first two are required.)
Activity 7

Required. Complete the Goal Setting Worksheet. (Complete the interactive worksheet.)

Activity 8

Required. Select and interview a person who is currently employed in a job that interestz you. (Complete
the interactive interview form.)

[[] Activity 9

Attend a job fair or career expo. (Upload a 100-word paper describing this strEand a business card from ane

of the businesses you networked with.)

[ Activity 10

In proper letter format and addressed to vour local chapter advizer, describe your strengths and vour
weakneszses. Include how you plan to overcome your weaknesses. (Upload a letter addressed to local chapter

adviser.)

[ Activity 11

Frepare a list of 15 interview guestions. Include how yvou would respond to each guestion.

[ Activity 12

Go to Career Magazine at www.careermag.com and take the free personality test. Print and upload vour
personality type.

Submit Selections

At the main menu, select the Progress category. There are two required activities in this category also
that will be automatically selected. You must select two additional activities in this category.
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Welcome Student Name - Chapter 7385

DIRECTOR LEVEL

Entry Form

Progress (Select four activities from this section. The first two are required.)

Activity 13

Required. Attend three local chapter meetings.

Activity 14

Required. Complete the PBL Internet Scavenger Hunt on the FELA-PEL naticnal Web site.

[[] Activity 15

Write an article about yvour chapter's activities for your state newsletter or for the PBL Businesz Leader.

[[] Activity 16

Prepare contact information for a possible guest speaker for a PBEL meeting and write an introduction for this
speaker.

[ Activity 17

Write a letter asking a business to donate money towards chapter activities.

[ Activity 18

Malke an electronic or PowerFoint presentation designed to recruit new FBEL members. (Upload an outline of
the presentation and copy of presentation.)

[ Submit Selections

You will be returned to the main menu.
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Welcome  Student Name - Chapter 7385

Student Application

View Student Award Status Entered Updated
To-Do Docs Student Name Director 1 10/22/2008 11/4/2008

If vou have not yet selected which activitiez yvou will complete for this level, yvou may select
activites for each section by clicking the links below.

Director Level Activities

* Service Activities
* Education Activities

* Progress Activities

You can then look at your to-do list. After expanding all categories you will see the things you need to
do.

Welcome StudentName - Chapter 7385
Director Level Eﬂtry Form To-Do List

Member's Name:  Student Name

Each of the activities selected for the Director Level Career and Membership Achievement Program have
wvarious reguirements. This page will help yvou make sure you have fulfilled all the reguirements for the award
before final submission.

Service Activities Selected  Hide

Activity 1 - Incomplete
Donate at least 10 hours of service to your local chapter adviser to help him/her with PEL activities.

Adviser's Initials:

Activity 4 - Incomplete

Participate as a member of yvour chapter's community service project committee. (Attach notes from ane of the
committee meetings that vou attended.)

Upload Notes

Activity 5 - Incomplete
Help another campus ocrganization or a faculty member with administrative tasks.

COrganization/Ferson: Adwviser Initials:
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Education Activities Selected  Hide

Activity 7 - Incomplete
Required. Complete the Goal Setting Worksheet. {Complete the form and upload.)
Upload Goal Setting Worksheet

Activity 8 - Incomplete

Required. Select and interview a perzon who is currently employed in a job that interests yvou. (Include a copy of
the completed Interview Form.)

Upload Career Interview Form

Activity 12 - Incomplete

Go to the national Web site (www.fbla-pbl.org). Click on the library and go to career resources. Click on Career
Magazine. Take the free personality test. Print your personality type and upload the print-out.

Upload Print-out

Progress Activities Selected  Hide

Activity 13 - Incomplete

Required. Attend three local chapter meetings. (Attach a copy of the agenda from the meetings that vou
attended.)

Upload Agenda 1

Upload Agenda 2

Upload Agenda 3

Activity 14 - Incomplete

Required. Complete the PEL Internet Scavenger Hunt on the FBLA-FBL Mational Web site. (Upload completed
Scavenger Hunt.)

Upload Scavenger Hunt

Activity 15 - Incomplete

Write an article about vour chapter's activities for your state newsletter or for the PBEL Business Leader. (This does
not have to be published to count. Attach a copy of the press release. See the Public Relations section of the
Chapter Management Handbook for samples of a press release.)

Upload Article

Activity 18 - Incomplete

Make an electronic or PowerPoint presentation designed to recruit new PBL members. (Include an outline of the
presentation and upload a copy of presentation.)

Upload Presentation Outline

Upload Presentation

It is important to remember that are a select number of file types you can upload into the system.
These are
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Welcome

Upload Docs for Director Level Activity 12

Student Name ~Chapter 7385

Member's Name:  Student Name
Select a documnent to upload to meet the Director Level Activity 12 requirements.

You may only upload files with extensions of the types: ".b«t', ".doc’, ".pdf', ".Af", ".xIg', ".jpa’, ".gif', ".bmp’, ".png’,
".zip', or .ppt' or ".pub’.

The maximum upload file size is 20 MBs. Large files may take some time to upload based on your connection’'s
upload speed.

Browse...

Upload Selected Document

Make sure that you save your files in one of the following file formats, as these are the only file formats that will be
accepted by the National Office. If they cannot open your document, they cannot verify or grant your award. The
maximdzY dzLJ 21 R FAfS aAl S Aa HAn a.ao [ NBS FTA{S Yl e
speed.

xt Text file .gif image file type
.doc MS Word 97 file format .bmp  image file type
.pdf Adobe Acrobat File .png image file type

rtf Rich Text file .zip compressed zip file
Xls MS Excel 97 file format .ppt MS PowerPoint file
.jpg image file type .pub MS Publisher file

You can print out your to-do list by going into docs on main menu.

Welcome Student Name napter 7385

Student Application

View Student FAVET] Status Entered Updated

To-Do Docs Student Name rector 1 10/22/2008 11/4/2008

If you have not yet selected which activities you will complete for this level, you may select
activites for each section by clicking the links below.

Director Level Activities

* Service Activities
& Education Activities
#» Progress Activities

Welcome Student Name hapter 7385
Director Award Entry Form and Documents

Member’'s Name:  Student Name

Documents

'"_Director_EntryForm.rtf
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