
Adviser Log In and Member Entry Instructions Page 1 
 
 
Go to www.fbla-pbl.org.  Point to Phi Beta Lambda, click on Career and Membership Achievement Program.  The 
following screen will appear. 

 
On the left side, click on CMAP Online.  The following screen appears. 

 
Click on Show to the right of Adviser Login.  Enter your login in chapter number, login ID and password.  If you do not 
have an account, click on the link to create a new account.  The screen on the next page will open. 

http://www.fbla-pbl.org/
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If never been here before then adviser can set up a new account with links that the bottom of the page. 
 

 
 
Select the CMAP level desired on the left to enter students.   
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Click on show to right of step #1 

 
Next click on Begin New Student Registration.   
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Click on Click Here to show hb[¸ ¢IL{ ¸9!wΩ{ {¢¦59b¢{ ƛƴ ǘƘŜ ŘǊƻǇŘƻǿƴ ƭƛǎǘΣ ƻǘƘŜǊǿƛǎŜ ȅƻǳ ǿƛƭƭ ǎŜŜ Ǉŀǎǘ ƳŜƳōŜǊǎ ƛƴ 
the list that never completed CMAP. 
 
Select a student name and click on Submit Registration.  You will receive a confirmation the registration has been 
processed and you will receive an email to confirm which give the students password for logging in, selecting the 
activities, and submitting the files for the CMAP activities. 
 

 
The student can then go in and select the activities they want to complete or you can go in to help them by clicking on 
Step 2Σ ǎƘƻǿΦ  ¸ƻǳ Ŏŀƴ ǘƘŜƴ ǇƛŎƪ ǎǘǳŘŜƴǘΩǎ ƴŀƳŜ ŦǊƻƳ ǘƘŜ ƭƛǎǘ ŀƴŘ ŎƘŜŎƪ ǘƘŜ ŀŎǘƛǾƛǘƛŜǎΦ  {ǘǳŘŜƴǘǎ Ŏŀƴ ǎǘƛƭƭ ŎƘŀƴƎŜ ǘƘŜƛǊ 
mind on activities to complete up to the final submit process.  Simply select a new activity and deselect the one to be 
replaced.   
 

 
You can check on the progress of students by going into step 3  
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When the student indicates they have completed the activities the adviser should review their To-Do list to make sure 
everything is complete before submitting the entry.  Click on Step 4, show, click review to ensure that everything is 
completed before going into Step 4 submit entry. 
 

 
 
Each activity should show the file haǎ ōŜŜƴ ǳǇƭƻŀŘŜŘ όwŜǇƭŀŎŜΧ ǿƛƭƭ ōŜ ǘƘŜǊŜ ƛŦ ǘƘŜ ǎǘǳŘŜƴǘ Ƙŀǎ ǳǇƭƻŀŘŜŘ ǘƘŜ ŦƛƭŜύΦ  ¢ƘŜ 
adviser does not have to review and/or comment on the file the student has created.  The adviser should only verify 
each activity has been completed.  Once all activities are completed, the adviser had to submit the entry to the National 
Office. 
 
Select the Student Entry Form you wish to submit by clicking on "Submit" next to the student's name in the table. 
 
Be sure that all activities are complete before submitting the entry form. If you are unsure whether all activities have 
been completed, click on the "Review" link to go to the activities page and verify that all activities are complete. Then 
return to this page. 
 
Once you submit the entry form, an e-mail will be sent to the National Center with the Entry Form and all documents 
uploaded or completed online for each of the activities selected. A confirmation email will be sent to the adviser's e-mail 
address on the entry form. 
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